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Hello Tutors,


This brochure has been created to familiarize you to the most important aspects of the UNH athletic department’s tutoring program.  


Tutoring can be implemented in a one-on-one or small group setting. Your support is needed to assist a student in maximizing his/her academic potential and achieving a balance between academic, athletic and personal commitments. You are a valuable resource to the student-athletes!


Your role as a tutor is not to teach the course material, but to serve as a resource to the student-athlete.  You will help them to understand the course work and become active learners.  You should expect the student to come prepared to your tutoring sessions.


I hope that your experience as a tutor is a positive one! If at any time you have a question or concern about the tutoring program, please do not hesitate to contact me.


Sincerely,





Shawn Green


Tutor Coordinator


� HYPERLINK "mailto:shawn.green@unh.edu" �shawn.green@unh.edu�


862-0557





Responsibilities of a Tutor


Confidentiality


All information, verbal and written, regarding student-athletes is confidential. It is to be shared only with the Tutor Coordinator. Discussions of student-athletes with roommates, friends, relatives and other acquaintances are not permitted.


Communication


Always keep the Tutor Coordinator informed of your tutee’s progress. 


Please maintain a tutoring log for each student-athlete of hours spent tutoring and of the material covered. You will be required to fill out a shortened version of this and submit it BIWEEKLY.


I will email you timesheets to be filled out and emailed back to me by midnight every other Friday. If you do not turn in a timesheet, you will not get paid.


Thank you for your assistance! You are making a commitment that will help students experience success here at UNH!


If you have any questions or concerns, please contact:


Shawn Green, Tutor Coordinator


Shawn.green@unh.edu


862-0557





If I am unavailable, please contact


Joanne Maldari – 862-0283, �HYPERLINK "mailto:jmaldari@unh.edu"�jmaldari@unh.edu�


OR


Cathy Leach – 862-4164, �HYPERLINK "mailto:cathy.leach@unh.edu"�cathy.leach@unh.edu�																																					








Tutoring Strategies


General:


Be enthusiastic, positive and flexible


Don’t be afraid to try different methods to help student understand what you are explaining.


Work with the student-athlete, not for him/her.


Be open to suggestions from the student.


Reinforce time management! 





A Lecture Class:


Review both class notes and related text material.


Help student-athlete tie the two together.


Quiz student-athlete on material covered.





A Quantitative Class:


Review and discuss problems


Develop mock quizzes, tests and problem sets.


Make sure student-athlete is trying to do problems on his/her own.











Procedure





Individual Tutor Sessions:


Student-athlete requests a subject tutor.


Shawn contacts a tutor to make sure he/she is available.


Student-athlete and tutor make contact to schedule weekly sessions.


Tutor fills out and emails back timesheets biweekly





Group Tutor Sessions:


Shawn designs a small group, reserves the room and contacts a tutor to facilitate the session.


Shawn contacts student-athletes who will make up the group.


Group meets at designated time and place every week. 


Tutor fills out and emails back timesheets biweekly.
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How to approach your first tutoring session:





Prior to first session, ask the student to bring a course syllabus, previous tests/quizzes or any other projects or papers that might be helpful.


After introducing yourself, allow the student plenty of time to explain difficulties he/she is having with the class.


Try to determine how your tutee learns best. For example, does he/she understand material best by reading the information or by listening to it?


Be flexible and get feedback.





Follow up Tutoring:


Make sure each student-athlete leaves the session with a plan! 


Be sure to set a time for you next meeting!


Keep notes of your sessions so that you know what you have already reviewed and what needs to be reviewed.


Please contact Shawn Green immediately if you feel you tutoring sessions are not going well.

















Rules and Regulations


Tutor must demonstrate knowledge in subject area and problem solving techniques.





Tutoring sessions must be conducted in a mutually convenient public location (ie. MUB, Library, study lounge etc.)





Tutor should not tutor a student-athlete more than 3 hours per week unless the tutor has contacted the tutor coordinator to make arrangements.





Under NO circumstances should a tutor complete any work for a student-athlete!





Under NO circumstances should a tutor give OR receive money or gifts to OR from student-athletes or their relatives.





Tutor must submit online timesheets on the appropriate date and time.





Under NO circumstances should a tutor discuss a student-athlete’s academic progress with others outside of the Student-Athlete Academic Support Services Staff.








